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Damus Roofing Systems/Damus Building Solutions /Genpak divisions of General Packaging

Limited (GPL)is committed to providing a safe and healthy workplace for all our employees,
visitors and customers. To ensure we have as safe and healthy workplace, we have developqd
the foll owlihgRdtCWOVA Dt o Wor k Safely PADtocp!l
pandemic.

Our goal is to mitigate the potential for transmission of COY®in our workplaces and
communities, and that requires full cooperation anstmgr employees, management, visitors,
sub-contracted drivers, sutontractors and customers. Only thghuhis cooperative effort can

we establish and maintairealth and safety of everyone who carpbtentiallyaffected.

GPL had incorporated all adse from the Ministry of Health, Security and Communications
of Trinidad and Tobago for all empl ofywiels| et
be implemented to figlgnd prevenspread againshis COVID-19 pandemic. These protocols

will be the fuure of improvements in the workplace to prevent Occupational Diseases.
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Terms And Definitions

Coronavirus- World Health Organisatiordefined t as, AiA novel coronavirus is a new
coronavirus that has not been previously identified. The gausing coronavirus disease 2019
(COVID-19), is not the same as tbaronaviruses that commonly circulate among hunaans
cause mild illness, like the common oold

PandemicAn epidemic that has spad over several countries or continents, impacting people
around the worldPandemics typically happen when a new virus spreads easily among people
whod because the virus is new to th@rhave little or no prexisting immunity to it.

Asymptomatic-Showing no symptoms of disease. A person infected with the virus can
beasymptomatibecause they are in an early stage of infection and symptoms hayet not
devel opeyYymgtipomat i co) , or they may not devje |
infection

Social distancingMeasures taken to reduce pergofpersoncontact,with a goal to stop or
slow down the spread of a contagiaiseas€Covid-19).

Transmissiontthe virus spreamainly from persofio-person contact, as well as when a
person touches arus contaminatedsurface or object and then touches the mouth, rse,
possibly eyes

Hand hygiene-Washing your handwith soap and water for at least 20 seconds is one of the
most important steps to take to protect against CGIAand many other diseasds cases

where this is not bailable hand sanitizer with 70% alcohol content can be used for hand

sanitation.

Covid-19 Variants-ia variant is a version of the viru t

represent a separ at saysinfeatious tiseaseexgdiesh A. Adaljg, MD. t r efp, ©

senior scholar at the Johns Hopkins Center for Health Security.

Self-isolation-Also calledselfg uar ant i ne. Separating yoursel]f
individuals to prevent spreading illness (2020 Rector and Visitors of the University of

Virginia).

Covid-19 Vaccine a vaccine intended to provide acquired immunity against the coronavirus
disease 2019 (COVH29).

HSE 07-04 151021
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Fully Vaccinated-Two weeks after theeconddose. Singledosevaccinewill qualify as
fully vaccinated dértwo (2) weeks

Symptoms of the Coronavirus (COVID-19)

The Ministry of Health of Trinidad and Tobago highlighted symptoms:

Fever

Coughing,

Sore Throat, and

In some cases, Acute diarrhoea.

T
1
1
1

Symptoms in serious cases may include:

1 Pneumonia
1 Severe acute respiratory syndrome
1 Kidney failure

If you experience any of these symptoms it does not mean that you have the virus, it can bé
caused by other illnessesttrei n di v i d u histadysHoweeeng It ts ladvised by the
Ministry of Health to get tested to be sure that there is no relatitwe t6OVID-19.

The safety protocols have been divided into divisions aswiaey in risks. Protocols are to be
followed by management, employees, visitors, sub contracted drivers, customers-and sub
contractors in order to maintain a saferkplace and reduce the spread of infection.

General Entry Workplace Protocols:

1. All customers and visitonsiust get their temperatusereenedby the assigned screening
officer. Another screening area at Custor@arerepresentative s  doe caidtomers
and visitorsentering into Point Lisas DBS stor@ecurity guards at remote locations to
screen employees and custom@emperature readings above 37 Degrees Celsius will
not be allowed to enter. A grace period of Ten (10) minutes will be advised and a
rescreening will be conducted. Temperatures within the normal body temperature range
will be allowed to enter. Custongereadingsabove theaccepted, willoe advised to

return or conduct business through fommtactcommunication.

HSE 07-04 151021
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. Effective 1t Novemberall vendors and transport contractors entering our compound
must be fullyvaccinatedVaccinationCards must be on person when entering premises.

. Customers, drivers andsitors must present their names and contact numbers at the
screening point. This information is kept for contract tracing purposes ONLY.

. All persons entering the premises which includes management, employees, customers
visitors and drivers must wash thisands with soap and water by the hand wash stations
before carrying out any transactions or entering the dfiigieling or factory buildings.
Soaping of hands should be at leasts2@onds, handub techniques posted ®ach
hand wash station as guidelin€sistomers or employees entering each department must

sanitize their hands.

. Returning employees, drivers or customers must wash theirbefoce returning to
work orbeforeconducing businessransactions.

. Customers, visitorssubcontractors and drivers must wear FACE MA®J¢fore
enteringand at all times whilen thepremises. Persons who refuse to follow facemask
protocols covering their nose, mouth and chin will be asked to leave the premises.
Customersyisitors or employees who may be in need of a facemask before entering can

simplyinquire such information at the security booth, Receptionist desk or HSEQ dept.

. Employees must wear a face mask when entering the preBispkyeeshould wear
a2 or 3 layered clotlor disposabléace mask or ANSI approved respiratory Patel
have on person at all times. The Ministry of Heath recommends to wear the FACE
MASK but also advised that it does not stop the virus butredncethe spread fothe

Coronavirus.

General Safety Practices in the workplace for management, employees and customers

1. Employees are responsible for the cleanliness of their own work space. The most toucheq

surfaces such as desks, pens, telephone, keyboards etc should be cleaned on a daily ba{s.

Sanitary and cleaning supplies arevidedto each department for this pugso

HSE 07-04 151021
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. All Company drivers must keep insidesignedompany vehicles clean and tid§leaning
and sanitation of wst touched surfaces such as steering wheel door handle, radio nobs,

seat belts and gear levers etc.

. Alcohol based Hand sanitizers (60%) to be utilifesoap and water is not accessible.
There are several hasdnitisersstationsat several areas on the premises. Dispensers are
checked and restocked on a regular b&sployees can replenish thggms at the HSEQ
dept.

. Washing of hander hand sanitizinghould bedone:

Before and after eating food
Beforeandaftertreating a cut or wound

After using the toilet

After blowing your nose, coughing, or sneezing
After touching garbage

After touching

After handling of money

After handling of documents

After using fuelpump at gas stations

After collecting or delivering packages

f
f
f
f
f
f
f
f
f
f

. Sneezing andoughing mannerisnshould be exercised. Use of a tissue paper or the crook
of your elbow. Used tissue paper must be disposed in designated garbage bins located o

the premises.

. Safety signage are disgkdas guidance on COVHR9 safety practices, all signs must be
obsered and obeyed as it serves right of hazeothmunication, deliveringsafety

informationacross the board.

. Social distancing must be followed and recommendabgribeMinistry of Heath to stay
6 ft apart of each person. Social gatherings will not beatad as this time.

Maximum oferson in areas on the compound:

a. Onlytwo (2) personsat a time in upstairs office kitchevhile maintaining

social distancing.

HSE 07-04 151021




() I I\,

DAM Us TRINIDAD & [ \—— -
(DAMU-“'} Building Solutions
ROOFING SYSTEMS — g

TORARND

. Only two (2) persons at a time in downstairs office kitchen while
maintaining sociatlistancing.
Seven (7) persons in the conference room and training room while
maintaining 6ft apart.

. Eight(8) persons in the factory lunch room while maintaining 6ft aguaait
wearing their facemask.

. Two (2) personsif possible, per Roll form truck.
Company vehicleg5% passengers.

. Two (2) customers in deliveries waiting ro@ta time.

. Two(personsyeated by thapstairs lunch tablat a time.

These restrictions will adjust to suit any revisegislations by the relevant Ministries of

Trinidad and Tobago.

. Limitation of faceto-face interactiors and meeting as reasonably possibl&mployee
education on COVIEL9 and /or HSE information will be communicated through pasters
memos on notice boards, emailsd virtualmeetings.

. Employee loitering is prohibitedpostcorridors are narrows which does not accommodate
social distancing. Prevention of the spread of Cd@ds taken very seriously.

10.Wearing of mask will be exepted while at yourdesk ONLY. Moving to and from
departments and physically communicating veithployeesyisitors, driversor customers,
facemaskmust be worrby all employees.

11.Social gathering in factoriesnd officeswill not be allowed Socialdistancing must be
practicedwhen there are meetings. Factoresequippedwith handsanitizers, clottand

soap and water.

12.CustomerL_oitering will not be allowed. This is to limit cross contamination and social
gatherings.

13. Factory employeesust sanitizall calibration equipment, tools and machinerya daily
basis.

14. All employees must have their employee IDparsonat all times, in situations where you
are wearing a facemask, your employee ID card secures your cordpatifyi Field reps

HSE 07-04 151021 RB/:3
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and mobile reps must have ID card on person at all times. If cards are lost stolen or
damagedthey are required to report to the HSEQ dept by email or tele@#8@082.

15.Close work stations will be arramfjéo accommodate social distancing as reasonably
practicable.

16. No sharing of stationery. Walk with your pens at all times if signing of any documents are
required.

17.No sharing of kitchen and eating utensils. All employees are required to use disposal
utensis provided or their own from home.

Mobile Reps/Mobile Truck Drivers /Contractors

1. Supervisors are responsible to contact the HSEQ dept on the requizelthdRiztrial jobs
mayrequire ANSI respiratory PPE. The HSEQ dept will have items in stock for such
jobs.

. Mobile reps andruck driversare advised tavoid stopping in crowded food outlets for
theirmeals whileon theroad. Ministry of Healthecommended to avofdst foodmeals
as they cammecomecontaminated bwn infected worker.

. Vehicles will be cleaned on a daily basis to ensure cleanliness.

. PPEsuch as gloves, face mask is provided and restocked accordingly.

. Handsanitizers, soapnd water are available for the drivers while on the road. Water
refilled on a daily basis and soap is provided and restocked accordingly.

. Sanitisation of all tools and machinery to be done on a regular basis.

. Face mask must be worn at all times when interacting with employeesistothers, in
vehicles and projedites.

. Supervisors to contact the client before sending employees on site to obtain information

on their procedures of COVHD9. Ourcustomer careapartment contacts clients and
conducts online questionnaire for this purpose.

HSE 07-04 151021
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9. Employees must be report to their supervisor if thieserve anypersons with flu like
symptoms on the job site.

10. Construction Supervisors and technicians to screen contractors on the jobsite. They must
ensure subcontractors and their employees wear their facemask shitdelf there are
any personghathas flulike symptoms must report to DRS and/or HSEQ @k have
the person leave the jobsite to complete a c@9idest.

Travelling

1. Employees travelling oo 0 mp a lmehadasdareeturning toTrinidad, aftelisolation by
the Ministry of Health, testing will be done@sing the non-contact temperature gun
37CCelsius)and monitoring of the employeeos
development of COVIEL9 after isolation.

Employee to customer Contact:

. Customers must sit as designated by seatirajmgement in the receptionist area. The chairs
are arranged to maintain social distancing. Five (5) customers maximum will be allowed in
the receptionist area.

. The DBS Pt Lisas coffee area will be temporarily closed. Portable water will be available
only. This is to limit customers from removing their mask long periods of time.

3. Customers must follow all floor signage in cashier waiting lines.
4. Customes are encouragei conduct online orders and payments, to limit the physical
contact at the DB&etail stores.

. All DBS retail stores, due to the small spaces. Only @heystomerto be allowed at a
time.

. Customers with flu like symptoms will not be allowed into the stores but will be encdurage
to do online transactions oustomeinformation take via telephone or through other ron
contactcommunication.

. Employees handling packages will be supplied with all required PPE such as face mask
and glovesetc. Gloves must be removed properly and disposed of in available bins and

sanitizing or washing diands after.

HSE 07-04 151021
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8. All contractos will be in the communication loop of COVHD9 updates and prevention
protocols. Random health screening will be done on site, PPE inspections and citations fif
in any violation of this policy.

. Packages delivered must kanitized using a sanitary wipes or aerosol spray before
accepting and storing packages.

10.Field and Mobile reps are advised once on a site and the client is coughing and sneezin(
excessively. You must inform your supervisor on the matter, he or she wikeadw on
the further steps to take.

11.Field and Mobile reps should not lend stationery such as pens to customers. Cross

contamination can occur.

Custodian Cleaning

. Cleaning routineso increasethe cleaning routine t@ensure all touched areas around

the compound such as door handles, handrails, disf@ensers angates
2. Cleaners are provided with all PPE to conduct the job safely.

. Cleaning agents usedeemployee friendly to avoid any illness or allergic reactions to
chemicals.

. Ventilation by opening windows on a daily basis to promote clean airflow from and to
the offices.

. Hand wash station® be fully equipped with hand soap, hand sanitizer and paper

towels.

Plan for COVID -19 EmployeeOutbreak

1. Any employee, customer or visitaiisathavea temperature above 3{f@Isius)will not
be allowedentryinto the premisesor be allowed to continue further with work.
. Any employee that becomes ill widymptoms related to COVHD9 must inform their
supervisor on this mattémmediately
3. Area will be cautioned off and sanitized. Custodian will be in full PPE foipsetection.
4. A third partyService provider will be scheduled for professional sanitization of the area.
5. The employee will be advisetbtto return towork, therewill be no employee

unnecessary interactions at this time.

HSE 07-04 151021
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6. They must selsolate for fourteen (14) days antbnitor their symptoms by staying
away from family members, their workplace and community to avoid transmission of the
virus.

7. Contact your Health Centre in your area or the Ministry of Health Hotlines for further
guidance and directives.

8. Any security pesonnelwhois ill on the joh the same procedures will be followed.

9. Any employeecustomer, securitgersonnel ovisitors withflu like symptoms will not
be allowed to stay on the compound.

10.If any employee test positive for COVD, testing of allemployeesvhom mayhave
been incontact with the infected persarnill be conducted by the Healtfficials. They
too will be required to selfuarantineand monitor if they are experiencing symptoms.

11. At this stage there can be community spread, this will then hinder job activities bringing it
to astop.

Security Personnel

1. All security personnel on all DBS/DRS premises appointed for duty must be fully
vaccinatedand alsssubmit their immunization card to tRERSHSEQ dept.

A Returning Covid-19 Positive Case & Contract Tracing

1. To ensure that the employee is safe to return to his/her normal work duties. the employee
will be required to provide proof of clearance from iagie or public medical practitioner.
. An employeewho has been in setfuarantinedue toPrimary, Secondary or Tertiary
contract tracing will be required to provide proof of clearance from a private or public

medical practitionebefore returning to work.

Covid-19 Vaccines

1. WHO approved &ccines are not mandatory; however, employees are advised to take the
vaccines available by the Ministry of Health of Trinidad and Tobago. The Vaccines are

HSE 07-04 151021
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A

observed as a way to promote a safer defence of d®vid the workplacel t 6 s a
way to helpbuild protection but does not mean you are 1Q@¥¥ected. All Coviel9

protocols must be practiced by fully vaccinated employees, visitors and customers.

New Employee Entry Reqguirements

1. When vaccinations are availalite anyone who wishes to baccinated can get a vaccine,
we will require all new employees to be fully vaccinatecrimination against a person

whois currently employed and elected not to be vaccinated will not be promoted.

Disciplinary Actions for non-conformances

1. All employees have a duty to take reasonable care for the health and safety of themselve
and their colleges. Employees who violate COMI® policies will be faced with
disciplinary actions on basis of their actions whilst following the Disciplinary actions steps
outlines in (HSED1-08)

HSE 07-04 151021
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Please use only legitimate websites to gain information and updates on COVID

Please see a felinks below:

1 Ministry of Health
http://www.health.gov.tt/sitepages/default.aspx?id=292

Ministry of Communication
https://www.facebook.com/ministryofcommunicationstt/

Centre for Disease Control and Prevention
https://www.cdc.gov/coranavirus/2019ncov/index.html
https://www.cdc.gov/

World Health Organisation
https://www.who.int/emergencies/diseases/nova&oronavirus2019

Occupational Safety and Health Authority and Agency
https://osha.gov.tt/

HSE 07-04 151021
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EMPLOYEE SCREENING FORM WILL BE USED TO RECORD ALL EMPLOYEE INFORMATION

[\
DAMUS

Covid-19 Entry Screening /Contact Tracing

CONTACT NUMBE TIME TEMPERATURE | REASON FOR VISIT

HSE 07-04 151021
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Unavoldable In-person meetings should be short, in a
large meeting room where people can sit at least three
feet from each other; avoid shaking hands.

Eliminate unnecessary travel and cancel or postpone
nonessential meetings, gatherings, workshops and
training sesslons.

Do not congregate In work rooms, pantries, copler
rooms or other areas where people soclalize. Keep six
feet apart when possible.

Bring lunch and eat at your desk or away from others
(avold lunchrooms and crowded restaurants).

Avold public transportation (walk, cycle, drive a car)
or go early or late to avold rush-hour crowding on
public transportation.

Limit recreational or other leisure classes, meetings,
activities, etc., where close contact with others is likely.

SIRM}

BETTER WORRPLACES
BETTER WORLD®

HSE 07-04 151021
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THE NEW
NORMAL

 Wear a mask when you go
out in public

* Keep your distance from
others (6 feet)

o Stay home if you are ill

* Wash your hands often with
soap and water or use an
alcohol-based hand sanitizer

* Cough into a tissue or into the
crook of your elbow

* Avoid touching your face

e (Clean then sanitize
surfaces (e.g. table tops,
door knobs and cell phones)

HSE 07-04
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How to Handrub?

RUB HANDS FOR HAND HYGIENE! WASH HANDS WHEN VISIBLY SOILED

@ Duration of the entire procedure: 20-30 seconds

-

Apply a palmful of the product in a cupped hand, covering all surfaces;

Right palm over left dorsum with
interlaced fingers and vice versa;

Rotational rubbing of left thumb
clasped in right palm and vice versa;

Gy World Health
S Organization

Rotational rubbing, backwards and
forwards with clasped fingers of right
hand in left palm and vice versa;

l Patient Safety

A World Allance for Batar Henlih Core

e uMbhmumayudnmﬂpuomd:h ht’-—m—.l-h:-
wmumm-ﬁ-ﬂl{lv—-nmlu“ﬂmﬁp—tnm”-mua

HSE 07-04
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Rub hands palm to palm;

Backs ol fingers to opposing palms
with fingers interlocked;

Once dry, your hands are safe,

SAVE LIVES

Clean Your Hands
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ey Do you think you have
e hha@n exposed to COVID-197?

Protect Yourself, Your Loved ones
and Everyone from COVID-19

(A (&)

PERSONS WHO HAVE PERSONS WHO HAVE PERSONS WHO HAVE COME PERSONS WHO HAVE ~ PERSONS WITH ANY OF THE
RECENTLY TRAVELLED COME INTO CONTACT INTO CONTACT WITH COME INTO CONTACT SIGNS AND SYMPTOMS:
TO TRINIDAD AND WITH SOMEONE WHO HAS SOMEONE WHO IS WITH SOMEONE WHO  FEVER, COUGH, SHORTNESS
TOBAGO FROM ANY RECENTLY TRAVELLED TO SUSPECTED OF HAVING HAS TESTED POSITIVE OF BREATH, EXTREME
COUNTRY TRINIDAD AND TOBAGO COVID-19 (AS DETERMINED FOR COVID-19 TIREDNESS
FROM ANY COUNTRY BY A HEALTH CARE
PROFESSIONAL)

How to self-quarantine?

® ©® @ &

STAY IN YOUR HOME OR SEPARATE YOURSELF FROM DO NOT HAVE VISITORS USE SEPARATE FACILITIES.
ACCOMMODATION. DO NOT OTHERS IN YOUR HOME OR IN YOUR HOME OR IF SHARING, THESE SHOULD
GO TO WORK, SCHOOL OR ACCOMMODATION ACCOMMODATION BE CLEANED BEFORE USE

OTHER PUBLIC AREAS BY OTHERS

WEAR A MASK WHEN YOU ARE HAVE FOOD, MEDICATION TRY TO KEEP AWAY FROM
AROUND OTHERS, IF YOU HAVE AND OTHER SUPPLIES YOUR PETS. IF UNAVOIDABLE,
BEEN TOLD T0 DO SO DELIVERED TO YOU WASH YOUR HANDS BEFORE
AND AFTER CONTACT

SOURCE: PUBLIC HEALTH ENGLAND

@ www.health.gov.tt @ Ministry of Health-Trinidad and Tobago

HSE 07-04 151021
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8- GUIDELINES FOR
g THE USE OF MASKS

Current international guidelines recommend

the use of masks to reduce the risk of COVID-19.
Thus the Ministry of Health recommends the following:

Members of the public should wear masks once they go out in public

Persons must also follow all the other personal protection guidelines.
* Stay at home
Wash your hands properly with soap and water or use an alcohol-based hand sanitizer
Cover your coughs
Avoid touching your face
Avoid close contact with paople who are ll
Sanitize surfaces that are touched often
Practice social distancing

The use of a mask alone will not reduce the risk of getting COVID-19

Cloth masks (including homemade masks) are recommended for use by the general public.
Surgical masks and N95 masks should be left for healthcare workars

It is highly recommended in areas of high foot traffic
v(e.g. supermarkets, pharmacies, hardware stores, banks)

Persons must follow the recommended guidelines for the use of masks

The usa of masks at home is recommended for every member of the household if:
* a family member believes that they have been exposed to COVID-19

* someone in the home has COVID-19 symptoms

#StayHomeStaySafe

HSE 07-04 151021
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